
 

MASTER ENABLING AGREEMENT 

PLAN CHECK REVIEW SERVICES Rev. 06/2023 

For use on any CSU project. 

This AGREEMENT is made and entered into this twenty-third day of June 2023 pursuant to the Public Contract Code 

10700, et seq., by and between the Trustees of the California State University on behalf of: 

 

University, hereafter referred to as Trustees, and Amendment No.: Agreement No.: Is agreement for 

Design 

Professional 

services: 

 

Yes (GP-8b) 

Project No.: 

California State University N/A 22-681 Systemwide 

MEA 

Service Provider, hereafter referred to as Service Provider. CSU Vendor ID No.: License Number: DIR No.: 

Willdan Engineering  N/A C78864 N/A 

 

WITNESSETH: That the Service Provider in consideration of the statements and conditions herein contained, agrees to furnish labor, 

materials, and equipment and to perform work necessary to complete, in a skillful manner the following:  

The Service Provider shall provide Plan Check and/or Preliminary Code Assessment review services for public works projects 

submitted by the California State University. This agreement is a Master Enabling Agreement (MEA) under which each 

University and the administrative office of the California State University may engage the services of Service Provider as 

provided herein. Universities and the administrative office shall execute a Service Order and Authorization to Proceed (Exhibit 

C or Exhibit C-1) to secure Service Provider’s peer review services under this Agreement. 

The Service Provider shall provide such services as more fully described in the following Rider and Exhibits, which by this 

reference are incorporated herein and made part of this Agreement: 

Rider A   Agreement General Provisions, consisting of five (5) pages. 

Exhibit A  Scope of Work Construction Document Plan Check Review, consisting of eleven (11) pages. 

Exhibit A-1  Scope of Work Preliminary Code Assessment Review Services, consisting of four (4) pages.   

Exhibit B  Hourly Rate Schedule, consisting of one (1) page. 

Exhibit C Service Order and Authorization to Proceed, Plan Check and/or Preliminary Code Assessment 

Review, consisting of one (1) page.  

   

The term shall begin upon receipt of an executed Agreement from the Trustees and shall end as of June 30, 2025, with the 

option given the Trustees of extending the Agreement with the same terms and conditions for three (3) additional two (2) year 

periods. Work elements started during the term shall continue to their completion and acceptance by the Trustees. 

The Service Provider shall not perform services in excess of the Agreement without prior written authorization to proceed from 

the Trustees’ Representative. The total amount to be expended under this Agreement shall be determined by the overall usage by 

each participating University and administrative office of the California State University. Service Provider shall report to 

Trustees’ Representative, Universities, and the administrative offices. 

The basic services amount to be expended under this Agreement shall be determined by the overall usage of each participating 

University and the administrative office of the California State University. Payment shall be made in accordance with Exhibit A, 

Exhibit A-1 and Exhibit B. 

 

This Agreement may be executed in counterparts all of which taken together shall constitute one and the same Agreement. The exchange of 

copies of this Agreement by electronic mail in “portable document format” (“.PDF”) form or by other similar electronic means shall constitute 

effective execution and delivery of this Agreement and shall have the same effect as copies executed and delivered with original signatures. 

Trustees of the California State University Service Provider 

University 

California State University  

Firm Name 

Willdan Engineering 

By (Trustees’ Authorized Signature) By (Authorized Signature) 

Printed Name and Title of Person Signing 

Paul Gannoe, Chief of Planning and Design 

Printed Name and Title of Person Signing 

Patrick Johnson, PE 

pjohnson@willdan.com 

Address of University Project Administrator 

Capital Planning, Design and Construction 

401 Golden Shore, Long Beach, CA 90802 

Address of Service Provider 

  2401 E. Katella Ave., Suite 300 

  Anaheim, CA 928061 

 
SCO 

Acct 

Data: 

Fund 

 

Sub 

Fund 

 

Agency 

 

Yr. Ref/Item 

 

Category 

 

Program 

 

Element 

 

Component 

 

Chapter 

 

Fiscal Yr. 

23-24 

Legal Ref. 

 

Fund Name 

 

PS Account 

 

PS Fund 

 

PS Dept. 
ID 

 

PS Program 

 

PS Class 

 

PS Project/Grant 
 

Amount Encumbered 

$0.00 
I hereby certify upon my personal knowledge that budgeted funds are available for the period and 

purpose of the expenditures stated above. 

Amount of Increase 

$0.00 
 

Signature of Accounting Officer 

 

Date 
Amount of Decrease 

$0.00 

I hereby certify that I have examined the written Agreement and find the same to be in accordance with the 

requirements of California State University Contract Law. G. ANDREW JONES, General Counsel 

Total Amount Encumbered 

$0.00 
 

By Attorney 

 

Date 

Patrick Johnson (Jun 26, 2023 08:26 PDT)
Patrick Johnson

Paul Gannoe (Jun 26, 2023 09:50 PDT)

Kelly Cox (Jun 26, 2023 09:59 PDT)
Jun 26, 2023

Jun 30, 2023

https://calstate.na1.documents.adobe.com/verifier?tx=CBJCHBCAABAAE9eWAuOp0NypXip8p7rKjBAjLSDkw47n
https://calstate.na1.documents.adobe.com/verifier?tx=CBJCHBCAABAAE9eWAuOp0NypXip8p7rKjBAjLSDkw47n
https://calstate.na1.documents.adobe.com/verifier?tx=CBJCHBCAABAAE9eWAuOp0NypXip8p7rKjBAjLSDkw47n
https://calstate.na1.documents.adobe.com/verifier?tx=CBJCHBCAABAAE9eWAuOp0NypXip8p7rKjBAjLSDkw47n
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Rider A - Agreement General Provisions, Service Provider  
 

1. Service Provider Relationship. Service Provider, in the performance of this Agreement, is an independent 
contractor and is not an employee, agent, or officer of the Trustees. 

2. Payments. Payments under this Agreement shall be made in arrears of work increment completed to the 
satisfaction of the Trustees and upon submission of an invoice in CSU invoice format. If not otherwise 
specified payments for services rendered will be processed monthly upon presentation of invoice. 

3. Services. Trustees may issue a written order with respect to the services to be performed under this 
Agreement at any time before the completion of the services. Trustees shall pay Service Provider an amount 
for such services as provided in this Agreement, or if not so provided, Trustees shall pay Service Provider a 
reasonable amount, which shall be agreed upon by the parties. 

4. Service Provider shall not utilize any information, not a matter of public record, which is received by reason of 
this Agreement, for pecuniary gain not contemplated by the terms of this Agreement, regardless of whether 
Service Provider is or is not under contract at the time such gain is realized (Education Code Section 89006). 

5. Ownership. The report, survey, or other product developed by Service Provider pursuant to this Agreement is 
the property of Trustees and shall not be disseminated to others by Service Provider unless authorized by 
Trustees. 

6. Termination for Convenience. Trustees may terminate this Agreement upon a three (3) business-day advance 
written notice to Service Provider. In the event of such termination, Service Provider shall be paid only for the 
work satisfactorily completed. 

7. Termination for Cause. Trustees may terminate this Agreement for cause should Service Provider fail to 
perform as herein provided. In the event of such termination, Trustees shall be relieved of the obligation to 
make any payment to Service Provider and Trustees may proceed by other means with the work in any 
manner the Trustees deem proper. 

8. Indemnification. 
The Indemnification subsection below, next to the checked box, applies to this agreement, while the 
subsection next to the unchecked box does not apply to this agreement. 

a.  Provisions of item 8a shall apply if the agreement is with a Service Provider that does not qualify 

under the provisions of California Civil Code section 2782.8. The Service Provider agrees to hold 
harmless, defend, and indemnify the State of California, the Trustees of the California State University, 
the University, and the officers, employees representatives, and agents of each of them from any and 
all claims, damages, losses, causes of action and demands, and all costs and expenses incurred in 
connection therewith, including, but not limited to, attorneys’ fees and costs resulting from or in any 
manner arising out of or in connection with any negligent act or omission or willful misconduct on the 
part of the Service Provider, its officers, agents, and employees, in the performance of this Agreement. 
This provision shall survive the expiration or termination of this Agreement.        

b.  Provisions of item 8b shall apply if the agreement is with a Service Provider that does qualify under 

the provisions of California Civil Code section 2782.8 and the scope of work is for design professional 
services.  The Service Provider agrees to hold harmless, defend, and indemnify the State of California, 
the Trustees of the California State University, the University, and the officers, employees 
representatives, and agents of each of them from any and all claims, damages, losses, causes of action 
and demands, and all costs and expenses incurred in connection therewith, including, but not limited to, 
attorneys’ fees and costs to the extent arising out of, pertaining to, or relating to the negligence, 
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recklessness, or willful misconduct on the part of the Service Provider, its officers, agents, and 
employees, in the performance of this Agreement. In no event shall the cost to defend charged to the 
Service Provider exceed the Service Provider’s proportionate percentage of fault. However, 
notwithstanding the previous sentence, in the event one or more defendants is unable to pay its share 
of defense costs due to bankruptcy or dissolution of the business, the Service Provider shall meet and 
confer with other parties regarding unpaid defense costs.  Service Provider’s liability is not limited to 
recoverable insurance.  This provision shall survive the expiration or termination of this Agreement.  

The provisions of section 8b pertaining to the duty and cost to defend shall not apply to either of the 
following: 

1) Any contract for design professional services per the provisions of California Civil Code section 
2782.8, or amendment thereto, where a project-specific general liability policy ensures all project 
participants for general liability exposures on a primary basis and covers all design professionals 
for their legal liability arising out of their professional services on a primary basis. 

2) A design professional per the provisions of California Civil Code Section 2782.8, that provides 
design professional service and is party to a written design-build joint venture agreement and not 
the primary holder of the Trustees and Design-Builder contract. 

9. Insurance Provisions. The Service Provider shall not commence work until the Trustees have received 
evidence of the insurance required in this section and approved it. 

a. Service Provider shall obtain the following policies and coverage. The insurance furnished by the Service 
Provider under this section shall provide coverage in amounts not less than the following, unless a 
different amount is stated in Exhibit A, Scope of Work Description: 

1) Comprehensive or Commercial Form General Liability Insurance: 

On an occurrence basis, cover work done or to be done by or on behalf of the Service Provider 
and shall provide insurance coverage for bodily injury, personal injury, property damage, and 
contractual liability. The aggregate limit shall apply separately to the work. Limits of Liability: 

$2,000,000 General Aggregate 

$1,000,000 Each Claim - combined single limit for bodily injury and property damage. 

2) Business Automobile Liability Insurance: 

On an occurrence basis, cover owned, scheduled, hired, and non-owned automobiles used by or 
on behalf of the Service Provider and shall provide insurance coverage for bodily injury, property 
damage, and contractual liability. Use Insurance Service Office (ISO) Form Number CA 0001 
covering any automobile. Limits of Liability: 

$1,000,000 Each Accident - combined single limit for bodily injury and property damage. 

3) Workers’ Compensation Insurance: 

This insurance shall include Employers Liability limits of $1,000,000 and other limits required 
under California law. 

4) Professional Liability Insurance: 

Professional liability (errors and omissions) insurance on an occurrence basis is preferred, 
covering work done or to be done by or on behalf of the Service Provider and providing insurance 
for professional liability in the amount of $1,000,000 each occurrence. The Service Provider shall 
obtain and maintain professional liability insurance on a claims-made basis for no less than 
$1,000,000 each claim and 
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$2,000,000 annual aggregate, and certification of coverage shall be submitted to the Trustees 
upon signing of this Agreement. If the total contract amount exceeds $1,000,000 the Service 
Provider shall renew and keep such insurance in effect for at least ten (10) years after the 
recordation of the notice of completion. 

For any of the insurance described in the paragraphs above, the amount of limits can be satisfied by a 
combination of primary and excess or umbrella insurance. 

b. Insurers shall be authorized in the State of California to transact insurance and shall hold a current A.M. 
Best’s rating of no less than A: VII or alternatively a carrier acceptable to the Trustees. 

Verification of coverage shall be provided as follows: 

1) The Service Provider shall submit to the Trustees copies of certificates of insurance and 
endorsements to the policies of insurance required by the Agreement as evidence of the insurance 
coverage. 

2) The scope of coverage shall be shown on the certificate of insurance. 

3) The Service Provider shall provide written notice of cancellation of coverage within thirty (30) 
days to the Trustees. 

4) The Service Provider shall notify the Trustees in writing of any material change in insurance 
coverage. 

5) Renewal certifications shall be timely filed by the Service Provider for coverage until the work is 
accepted as complete. 

6) Trustees reserves the right to require complete, certified copies of all required insurance policies, 
including endorsements required by these provisions, at any time. 

c. Insurance policies except for Workers Compensation and Professional Liability insurance shall contain, or 
be endorsed to contain, the following provisions: 

1) For the general policies, the State of California, the Trustees of the California State University, the 
University, their officers, employees, representatives, volunteers, and agents shall be covered as 
additional insureds. 

2) For claims related to the work, the Service Provider’s insurance coverage shall be primary 
insurance as respects the State of California, the Trustees of the California State University, the 
University, their officers, employees, representatives, volunteers, and agents. Insurance or self-
insurance maintained by the State of California, the Trustees of the California State University, the 
University, their officers, employees, representatives, volunteers, and agents shall be in excess of 
the Service Provider’s insurance and shall not contribute with it. 

3) The State of California, the Trustees of the California State University, the University, their 
officers, employees, representatives, volunteers, and agents shall not by reason of their inclusion 
as additional insureds incur liability to the insurance carriers for payment of premiums for such 
insurance. 

d. Additional Insurance Provisions 

1) Any deductible under any policy of insurance required in this section shall be the Service 
Provider‘s liability. 

2) Acceptance of certificates of insurance by the Trustees shall not limit the Service Provider’s 
liability under the Agreement. 
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3) The Service Provider’s obligations to obtain and maintain required insurance are non-delegable 
duties under this Agreement. 

10. Personal Eligibility Certification. If the Service Provider is a natural person, the Service Provider certifies by 
signing this Agreement that s/he is a citizen or national of the United States or otherwise qualified to receive 
public benefits under the Personal Responsibility and Work Opportunity Reconciliation Act of 1996 (P.L. 104- 
193; 110 STAT. 2105, 2268-69), State of California Governor’s Executive Order W-135-96. 

11. Corporate Eligibility Certification. If the Service Provider is a corporation, the Service Provider certifies and 
declares by signing this Agreement that it is eligible to contract with the State of California pursuant to the 
California Taxpayer and Shareholder Protection Act of 2003 (Public Contract Code Section 10286, et seq.). 

12. Nondiscrimination. In the performance of this Agreement the Service Provider and its consultants shall not 
deny the Agreement’s benefits nor shall they discriminate unlawfully against any person on the basis of 
religion, color, ethnic group identification, sex, actual or perceived gender identity, age, physical or mental 
disability, medical condition, marital status, or age (over 40).  Additionally, the Service Provider and its 
consultants shall insure that the evaluation and treatment of employees and applicants for employment are 
free of such discrimination as well. 

a. Service Provider shall comply with the provisions of the Fair Employment and Housing Act (Government 
Code Section 12900, et seq.), the regulations promulgated thereunder (California Code of Regulations, 
Title 2, Sections 7285.0, et seq.), and the provisions of Article 9.5, Chapter 1, Part 1, Division 3, Title 2 of 
the Government Code (Government Code Sections 11135-11139.5). 

b. Service Provider shall permit access by representatives of the California Department of Fair 
Employment and Housing and the Trustees upon reasonable notice at times during normal business 
hours with at least 24 hours’ notice, to its books, records, accounts, other sources of information, and 
its facilities as the Department or Trustees shall require to ascertain compliance with this Agreement. 

c. Service Provider and its consultants/subcontractors shall give written notice of their obligations under 
this Agreement to labor organizations with which they have a collective bargaining or other agreement. 

d. Service Provider shall include the nondiscrimination and compliance provisions of this Agreement in 
subcontracts to perform work under the Agreement (Government Code Sections 12990, 11135, et seq., 
Title 2, California Code of Regulations, Section 11105) 

13. Drug Free Workplace Certification. The Service Provider hereby certifies compliance with Government Code 
Sections 8355, 8356, and 8357 in matters relating to providing a drug-free workplace. In accordance with 
Government Code Section 8355, the Service Provider shall: 

a. Publish a statement notifying employees that unlawful manufacture, distribution, dispensation, 
possession, or use of a controlled substance is prohibited and specifying actions to be taken against 
employees for violations. 

b. Establish a Drug-Free Awareness Program to inform employees about all of the following: 

1) The dangers of drug abuse in the workplace, 

2) The Service Provider’s policy of maintaining a drug-free workplace, 

3) Any available counseling, rehabilitation, and employee assistance programs, and 

4) Penalties that may be imposed upon employees for drug abuse violations. 

c. Require that each employee engaged in the performance of the Agreement be given a copy of the 
statement required by subpart A, and require that each employee, as a condition of employment on the 
Agreement, agree to abide by the terms of the statement. 
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14. Disabled Veteran Business Enterprise. Responsive to direction from the State Legislature (Public Contract 
Code Section 10115, et seq.), the Trustees are seeking to increase the statewide participation of disabled 
veteran business enterprises in contract awards. To this end, Service Provider shall inform the Trustees of any 
contractual arrangements with consultants or suppliers that are certified disabled veteran business 
enterprises. 

15. Assignment. Service Provider shall not assign benefits or delegate duties under this Agreement in whole or in 
part, nor assign any moneys due or to become due hereunder without the written consent of Trustees. 

16. Successors. The provisions of this Agreement shall extend to and be binding upon and inure to the benefit of 
the heirs, executors, administrators, successors, and assigns to the parties hereto. 

17. Notice. Notice for either party may be served by delivering it in writing to the party, or by depositing it in a 

U.S. mail deposit box with postage fully prepaid addressed as shown within the information block of the 
Agreement page. Nothing herein shall preclude the giving of notice by personal service. 

18. Audit. If the Agreement exceeds $10,000, the contracting parties shall be subject to the examination and 
audit of the State Auditor of the State of California and the California State University Auditor for a period of 
three years after final payment under the Agreement. This examination and audit shall be confined to those 
matters connected with the performance of this Agreement, including, but not limited to, the cost of 
administering this Agreement (Government Code Section 8546.7). 

19. DIR Registration. In accordance with Labor Code Section 1720, et seq., the Service Provider shall register with 
the Department of Industrial Relations (DIR) for this project and pay at least the prevailing wages on 
services/work aspects where a prevailing wage applies. Such services and/or work aspects include, but are 
not limited to, the Service Provider or its sub-consultant’s provision of geotechnical studies, potholing 
involving digging, site surveying and/or construction Inspector of Record services as defined by the DIR. 

20. Agreement Changes. Alteration or variation of the terms of this Agreement shall not be valid unless made in 
writing and signed and dated by the parties. Oral representations, understandings, or writings not expressly 
incorporated in the Agreement are void. Unless identified within Exhibit A, Scope of Work, under a separate 
sub-heading entitled ‘Modifications to Agreement’, it is the intent of the Trustees to use the standard 
published form of this Agreement and Rider A without modification. The Agreement and Rider A shall not be 
modified without review and concurrence by CSU Office of General Counsel. 

21. Offshoring of CSU Contract Work. Service Provider warrants it certified under penalty of perjury in its bid for 
this Agreement that the Agreement, and any subcontract performed under the Agreement, will be performed 
solely with workers within the United States; and if this Agreement, and any subcontract performed under 
this Agreement, will not be performed solely with workers within the United States, Service Provider 
described in its bid any parts of the work to be performed by workers outside of the United States.  Further, 
Service Provider warrants no work will be performed under the Agreement with workers outside the United 
States, except as described in Service Provider’s bid. If Service Provider or its sub-supplier performs the 
Agreement with workers outside the United States during the life of the Agreement, and Service Provider did 
not describe such work in its bid, Service Provider acknowledges and agrees that:  

a.  CSU may terminate the Agreement without further obligation for noncompliance, and  

b.  Service Provider will forfeit to CSU the amount CSU paid for the percentage of work that was performed 
with workers outside the United States and not described in Service Provider’s bid. 

 

End of Rider A 
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Exhibit A - Scope of Work 
Construction Document Plan Check Review 

1. General: 

A. The scope of the work is to provide an independent, responsible, third-party opinion of the Title 24 
of the California Code of Regulations (CCR), compliance on various CSU projects presented at a 90% 
complete Construction Document level.  

B. Separate scope (Exhibit A-1) describes Preliminary Code Assessment Review and other review 
services that can be authorized separate to this work. 

2. Capability: 

This work requires that the Service Provider provide timely, insightful Title 24 of the CCR compliance 
assessments on individual projects that the California State University may consider, these may variously 
include simple to complex buildings in all use types, new construction, renovation of existing facilities, as 
well as infrastructure works. 

3. Authorization and Administration of the Work: 

A. Trustees’ representative, an authorized staff by an individual University or Office of the Chancellor 
University Planning Design and Construction (CPDC), may authorize work under this Agreement.  
CPDC administers the Master Enabling Agreement. Individual Universities participate in this 
agreement. 

B. There is no geographic assignment for plan check reviews. Universities may select any Service 
Provider authorized by CPDC to provide plan check review services. No minimum assignment of 
work to the Service Provider is guaranteed. 

C. To initial work, Trustees’ representative will issue a Service Order Authorization to authorize a plan 
check review assignment to an individual Service Provider under this Agreement. Receipt of a signed 
Service Order Authorization constitutes authorization to proceed with a particular review. All work 
requires pre-authorization. 

D. The Scope of Work Construction Document Plan Check Review (Exhibit A), Scope of Work 
Preliminary Code Assessment Review (Exhibit A-1) are separate scopes of work authorizations. 
Trustees’ representative will identify the desired scope in each individual Service Order 
Authorization. 

E. The fees structure for this Exhibit A work is consistent for all Service Providers. Individual Service 
Providers can provide comparative advantage by service responsiveness, staff capability, 
thoroughness of reviews, and use of supporting checklists appropriate to a particular review. 

F. The CSU recognizes that checklists are not all encompassing, but that they do offer a structured 
framework and identify broad issues of particular concern. CPDC provides website links to checklists 
it has found useful. 

G. The Agreement term identifies the period that Service Order Authorizations may be issued under 
this Agreement. Once authorized, work may be completed under this Agreement irrespective of the 
Agreement term unless otherwise terminated in writing by the Trustees’ representative. 

H. The CSU per Education Code 66606 is authorized to contract and construct. Per Part 2 of Title 24 of 
CCR, California Building Code (CBC) 1.2.1.2, CSU is authorized to appoint a building official 
responsible for enforcement of the provisions of the Title 24 of the CCR as adopted by California 
Building Standards commission (BSC), Division of State Architect- Access Compliance (DSA-AC), and 
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Office of State Fire Marshal (SFM). The Office of the Chancellor has appointed a CSU Building 
Official. Under this authority the CSU Building Official appoints University Deputy Building Officials 
to assist in Title 24 of the CCR enforcement. The Service Provider’s role in this is to provide an 
opinion of Title 24 of the CCR compliance. The CSU will use and rely upon these code assessment 
opinions in managing its capital program and building official responsibilities.  

4. The Plan Check Review: 

A. The Plan Check Service Provider is authorized to begin a plan check review upon receipt of a signed 
Service Order Authorization. 

B. Evaluate plans for compliance with the identified edition of Title 24 of the CCR as adopted by BSC, 
DSA-AC and SFM. 

C. Review Item: The review shall consider all parts of the California Building Standards Code 
requirements including: 
Part 1: California Building Standards Administrative Code 
Part 2:  California Building Code (CBC) 
Part 2.5:  California Residential Building Code 
Part 3:  California Electrical Code (CEC) 
Part 4:  California Mechanical Code (CMC) 
Part 5:  California Plumbing Code (CPC) 
Part 6:  California Energy Code  
Part 8:  California Historical Building Code 
Part 9:  California Fire Code (CFC) 
Part 10: California Existing Building Code (CEBC) 
Part 11:  California Green Building Standards Code (CALGreen)  
Part 12:  California Reference Standards Code 

In addition to the above:  CSU Seismic Policy (Available online CPDC) The CSU has established 
University-specific ‘seismic ground motion parameters’ that supersedes CBC values. CSU also 
implements a conservative evaluation of CBC Structural Risk Category (CBC 1604) CSU Bulletins 
assignments. 

In addition to above:  The State of California (The State), Department of General Services – Buy 
Clean California Act Policy (Available online DGS & CPDC Bulletin 22-008) The State and CSU have 
established and mandated the maximum acceptable Global Warming Potential (GWP) limits for 
materials that supersede and exceed CCR, Title 24, Part 11 CALGreen Standards. The State and CSU 
implement a conservative design approach for GWPs. Method of compliance needs to be indicated 
within the technical design specifications in Division 1 (Submittal Procedures and Regulatory 
Requirements) and/or noted elsewhere in the Contract Documents for projects over the 
construction costs threshold outlined in CPDC Policies. 

D. Review Item:  Use of non-current code editions must be approved in writing by the CSU Building 
Official. 

E. Review Item:  The target of the review is complete project construction documents including plans, 
specifications, engineering calculations, energy calculations, and supporting University-supplied 
documents including soils investigation reports and parcel maps, provided to you for review. 
Documents may be provided in electronic or print form. 

F. Review Item:  Examine the project construction documents and supporting information supplied for 
their general state of completeness and internal consistency. The construction documents 
presented for review need to be complete and construction ready minus the stamp and signature 
of the professional in responsible charge. Identify submittals not meeting this standard via comment 
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as incomplete. 

G. Review Item:  Provide itemized comments that may arise from the review. Comments may include 
advisory comments that identify concerns regarding document legibility, clarity of intent, 
unreferenced details, incorrect detail call outs, missing or inconsistent references, missing sheets, 
references to projects or parties not involved in this project, etc. 

H. Review Item: Provide review of items needed for submittal to other entities needed for CSU 
projects; refer to item 13, Relationship to Other Reviews Coordinated by CSU. 

I. Notification:  Coordinate with the University and perform the review in the manner that is agreed 
most effective for the individual circumstances; electronic document review or print plan review. 

J. Deliverable:  For each plan check review, develop a comprehensive ‘Plan Check Report’ of items 
considered to be at variance with applicable codes.  The Plan Check Report shall include the itemized 
comments per section 4.2 and shall provide sufficient description so as not to require reference to 
a marked-up print edition of the documents. The Plan Check Report may include annotated 
electronic document image captures to facilitate reporting. Provide reports in Word or Excel format. 

5. Target Plan Review Durations and Workflow: 

A. Time is of the essence:  Project activities are contingent upon the timely completion of the 90% 
Construction Document Plan Check Review. Use best efforts to complete the initial Plan Check 
Report within the timeframes identified in Table 5-A. 

TABLE 5-A. Target Plan Review Duration 

Project Construction 
Value 

Initial Review 
Calendar Days 

Back Check Review Calendar 
Days 

$3,000,000 and under Seven (7) Seven (7) 

$3,000,001 to 
$30,000,000 

Twenty-one (21) Fourteen (14) 

Over $30 Million Twenty-one (21) Twenty-one (21) 

B. Notification: Keep the University informed of the projected delivery date once the review is started 
and the character of the project is better known. 

6. Back-Check Reviews: 

A. Perform a back-check review of the documents that have been revised by the team to address plan 
check review comments. Two (2) back check reviews should be anticipated for this work. 

B. Deliverable:  Provide back-check review comments in electronic format. Identify comments as 
Resolved, Not Resolved, Acknowledged, etc. 

C. Use best efforts to complete the back-check review in a timely manner. 

D. Notification:  Contact the Trustees’ representative and discuss the project’s status if more than two 
back-checks are needed. It is important to ascertain that the is being responsive, that the 
unresolved comment issue is clear, and that the University is aware of repeat unresolved issues. 

 

E. If persistent/pervasive unresolved comment responses and/or poor professionalism is observed 
elevate the issue to CPDC  

F. If minimal comments remain and good faith effort is present, it is acceptable to issue a 
Recommendation of Approval letter with a couple specific items to complete as noted. 
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7. Recommendation of Approval:  Upon resolution of plan check comments, the Service Provider shall: 

A. Issue a ‘Recommendation of Approval’ letter confirming the Service Provider’s opinion of code 
compliance. 

B. Identify deferred submittals and unresolved issues (if any) as a part of the Recommendation of 
Approval letter. 

8. Disposition of Physical Documents:  Upon resolution of plan check comments, the Service Provider shall: 

A. Retain the plan review set to assist in future deferred submittals as may be required. 

B. Issue a Recommendation of Approval letter.  Stamp marking of construction documents is not 
required. The University Deputy Building Official will issue a permit in writing or by stamp as 
‘REVIEWED FOR CODE COMPLIANCE’ upon their determination. 

C. Notify University by email upon final invoice for the respective project that plan set(s) will be 
discarded in thirty days unless other distribution is requested by university. 

9. Deficient/Incomplete Documents: 

If a project submitted for review is found to be significantly incomplete, the Service Provider shall halt 
review and seek direction from the University and advise CPDC. It is important for CSU to be cognizant of 
the standard of care performance concerns.  

If the University elects to direct the Architect/ Engineer to revise and resubmit, accommodate this. If the 
University elects to terminate the review, invoice for work completed on the project and note on the 
invoice ‘Incomplete Submittal, Review Terminated at University Election’. New work will require a new 
Service Order Authorization. 

10. Deferred Submittals: 

A. Review of deferred submittals shall be included as part of work per section 1.A, the Scope of Work. 

B. A list of deferred submittals shall be provided in a table format early in the Architectural plan set. 
This is a required review item.  Deferred submittals not included in the list may be considered as 
part of work per section 1.2, Separate Scope.  

C. Notification:  

1. Identify the CPDC listed Deferred Submittals for the project as a project comment. The CPDC 
will presumably confirm in response. This confirmation shall allow the opportunity for separate 
action by the Trustees’ representative if required. 

2. Deferred submittals likely to contain accessibility elements (I.e., elevators) are allowed so long 
as plans are sufficiently detailed to reasonably confirm access compliance. 

3. Identify deferred submittals in the ‘Recommendation of Approval’ letter. 

4. Three (3) months after the completion of the 90% review issue an email to University identifying 
deferred submittals received/reviewed/still outstanding. 

5. Resolve each individual outstanding deferred submittal with a ‘Recommendation of Deferred 
Submittal Approval letter. 

11. Phased Project Reviews, Phased Permits: 

A. Phased review divisions of work increments have been agreed to between the CSU and Office of 
Fire Safety, and Office of State Fire Marshal. Phases may be combined, but may not be divided 
further than indicated in Table 11-A.  The University may authorize Phased Project Permit review 
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approach for construction (I.e., demo, foundations, structural frame, etc.). The phased permit 
approach needs to be identified on the Architectural set at the onset of the review. When this 
method is employed the plan review will be broken into discrete component parts.  Details of the 
composition of each package are described more fully on CPDC webpage. 

B. A phased permit approach is a part of the 90% construction documents review scope of work 1.A. 
Phased components organized per Table 11-A shall be individually reviewed as a part of a single 
project Service Order Authorization.  

C. Incremental Permit submittals shall be complete stand-alone packages with plans, specifications 
and supporting calculations present. Foundation plans for SFM purposes need only a plan outline 
and systems description. 

D. Each phase submittal shall be handled as a complete and distinct construction review e.g., intake, 
review, back-check recommendation (or not) of approval.  

12. Collaboration Workflows: 

The Plan Review process outlined in this document requires collaboration between the service provider, 
Office of Fire Safety, the University, and the design team for editing, discussing mark-ups, and sharing 
PDF documents, e.g., Bluebeam Studio.  Electronic Plan Review (EPR) Administrator will allow internal 
and external stakeholders to share, view and collaborate in real time in one virtual location. 

A. Provide and facilitate virtual collaboration, resolving code interpretation disputes quicky in remote 
locations using Zoom, Microsoft Teams or other compatible software with minimal capabilities to 
accommodate 50 meeting participants. 

B. The platform and digital medium are PDF format allowing EPR collaborative design reviews as 
directed by CPDC.  

 

C. Electronic software for markups, comments and notes shall be Bluebeam Studio or other software 
with like-for-like and/or equal capabilities approved by the CPDC. 

D. Accommodate single virtual secessions and comment on a single document set. Provide color 
coded markup tools will be used to distinguish each discipline review; color coding shall be pre-
approved and is at the discretion of CPDC. 

E. Provide plan review in PDF review software platform with the incorporation of “screen shots” 
comments on plans and other graphic exhibits into the “Correction Log” in order to highlight, 

TABLE 11-A. Phased Reviews and Permits 

 Exhibit A-1 Preliminary review An early schematic phase advisory review 
with OFS/OSFM and/or DSA-AC 

 Exhibit A Demo Site mobilization Can be combined with Site Grading and 
Utilities 

 Exhibit A Site Grading and Site 
Utilities 

Phases may be combined, but not further 
split. 

 Exhibit A Foundations Needs only a plan outline and systems 
description 

 Exhibit A Structural Frame Defines the complete structural 
components of the foundation and 
structural system 

 Exhibit A All other work in one 
combined package 

All other work. Cannot be phased further. 
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explain and embellish specific corrections, concerns, questions, and correspondences to the design 
team and University. 

13. Distribution of Reviews: 

A. Provide paperless review of all correspondence and notifications.  Correspondence may be in Word, 
Excel, PDF, or other industry standard platforms and/or formats. Electronic security signatures may 
be provided but are not required. 

B. Send project communications to the University directly. DO NOT send Project Plan Check reports 
independently or by carbon copy, cc, to the architect/design team as such communication will 
confuse the established lines of communication.   

C. The University project manager is tasked to review the plan check and back check reports. If 
questions arise related to comments, the University project manager shall review with the plan 
check reviewer.  

14. Relationship to Other Reviews Coordinated by CSU: 

The CSU coordinates several reviews as a part of its building official assessment of code compliance. 

A. Division of the State Architect, Access Compliance Review. 

1. Incorporation of responses to independent plan check review comments must occur prior to 
submission of the construction documents to DSA-AC. 

2. Review Item:  Provide an accessibly compliance review on all projects. A finding of no issues has 
its own confirming value. AFTER completion and resolution of overall plan check review, CSU 
will coordinate a separate subsequent submittal to DSA-AC. With the exception of an Essential 
Services Facility, DSA-SS review is limited to accessibility compliance. 

B. CSU Office of Fire Safety and/or Office of State Fire Marshal (OSFM). 

CSU seeks to present a code compliant submittal to OSFM from the onset unless the OFS elects to 
perform the finial plan review at 95% construction documents for Fire & Panic Safety.   Regardless, 
it is CRITICALLY IMPORTANT to CSU that independent plan check review occurs, and responses 
incorporated into the 90% construction document submittal in a timely manner prior to the CSU 
OFS and/or OSFM 95% construction document submittals for final OFS and/or OSFM review. 

1. Review for fire and panic-safety issues, specifically CBC, Chapter 9 Fire Protection Systems and 
Chapter 10 Means of Egress, and CFC. Review for need, system type, location, location 
protection, interconnections with power, mechanical control systems, etc. 

C. Fire and Panic Safety Peer Preview (FPSPR) 

The CSU performs a separate technical review of the fire and panic safety design under the CSU 
Office of Fire Safety (OFS) for conformance to code and good practices.  This peer review is not a 
replacement for, but complimentary to the Construction Document Plan Check Review (Exhibit A) 
scope.   The FPSPR begins at the start of the design phase. FPSRP and this Construction Document 
Plan Check Review, (Exhibit A), will be occurring concurrently at the 90% Construction Documents 
phase, but separately. 

1. Provide a code review of the Fire and Panic safety regardless of the FPSPR process. 

2. Consult and meet with the OFS staff when requested.    
 
 

D. Review and confirm that complete code analysis presented is code compliant per requirements of 
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Title 24 of the CCR. Confirm that the project is code complaint on its defined site. Confirm general 
building heights, areas, types of construction, use, and occupancies proposed. Review closely for 
document tabular coordination.  CSU OFS maintains OSFM review issue check lists online as well 
as CPDC Technical Bulletins that will impact plan reviews. Periodically monitor and check the CPDC 
website for updates: CPDC Resource Library | CSU (calstate.edu) 

2. Compare reference furniture layout plans against claimed occupancy counts. Comment if 
indicated seating density is greater than numerical occupancy identified. 

3. It is not necessary to confirm the hydraulic design of the fire suppression systems; only to verify 
that an analysis is called for. Hydraulic sprinkler design verification is provided by OFS and/or 
OSFM. 

4. It is not necessary to confirm the design analysis of smoke systems; only to verify that a 
reasonably defensible analysis is present and that the required Fire Protection Engineer review 
and concurrence of approach certification is present. System verification and acceptance are 
provided by OFS and/or OSFM. 

5. Request a copy of all project OFS and/or OSFM review comments from the University project 
manager.  Compare OSFM review comments against your review comments.  Work towards 
eliminating recurring citations of the same element. Timely realization of OFS and/or SFM 
approvals is value added to the CSU. 

E. Seismic Peer Review (SRB). 

The CSU performs a separate independent technical peer review of the seismic aspects of 
construction projects for conformance to good seismic restraint practices. This peer review process 
will begin at the start of design on the project. A Construction Document phase peer review will be 
occurring concurrently, but separately, with this plan check review. 

1. Provide a structural code review evaluating both gravity and seismic elements for code 
compliance. 

2. Use of the Seismic Coefficients for CSU University Locations. Specific geotechnical values found 
in Attachment B of the CSU Seismic Requirements are available online. Plan Reviewer shall 
identify if the CSU University Specific Seismic Coefficients values were relied upon in the review 
or if standard code seismic coefficients were utilized.  Identify if the Seismic Coefficients for CSU 
University Locations were not used in the documents submitted for review. 

F. Mechanical Peer and/or Electrical Systems Peer Reviews (MSR/ESR). 

The CSU performs a separate technical review of mechanical and/or electrical systems proposed. 
For conformance to good practices.  These peer reviews are not intended as code compliance 
reviews and will begin at the start of design phase.  MSR/ESR and this Construction Document Plan 
Check Review, (Exhibit A  ), will be occurring concurrently at the 90% Construction Documents 
phase, but separately. 

 

1. Provide a code review of the mechanical, electrical, and plumbing systems regardless of the 
MSR/ESR process.   

G. Health Department Review. 

1. Health Department plan review is a separate review that may be occurring concurrently to the 
Plan Check Review. Consider the reviews by the Health Department as supplemental but 
separate to the scope of this work. 

https://www.calstate.edu/csu-system/doing-business-with-the-csu/capital-planning-design-construction/Pages/cpdc-resource-library.aspx?&FilterField1=FormType&FilterValue1=CPDC%20Bulletins
https://www.calstate.edu/csu-system/doing-business-with-the-csu/capital-planning-design-construction/Pages/cpdc-resource-library.aspx?&FilterField1=FormType&FilterValue1=CPDC%20Bulletins
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2. A pool review shall include structural and mechanical considerations. In particular, review for 
potential ‘H’ occupancy issues related to chemical storage and pool-specific access compliance 
for the pool and route of travel to and into the pool. 

H. Other Reviews. 

Other miscellaneous reviews may occur. CSU will seek to schedule them AFTER the completion of 
the Plan Check Review. Completion of this Plan Check Review will impact the start of other reviews. 

I. Construction Field Review. 

Construction field inspection/observation services are not a part of the scope of work.   

15. Comment Disposition: 

A. All Plan check comments made are permanent.  It is important to record comments.  

B. All comments must be addressed. Removal of comments without documented resolution 
eliminates the transparency of CSU as the State of California acting in its higher education capacity.  
Design team responses to the comments shall be reviewed by the plan check reviewer and marked 
as: 
1. Resolved 
2. Not Resolved 
3. Acknowledged 
4. Pending Additional Information 
5. Building Official Determination Required 
6. Withdrawn; the comment needs to remain for the record. 

16. Code Interpretations: 

Coordinate with the CSU Chief Building Official if code interpretation questions arise. 

17. Extra Services: 

A. Extra services if deemed necessary will be authorized as a separate Service Order Authorization. 
Seek concurring approval in advance of ‘Extra Service’ work. 

B. The following services will be evaluated and depending on the project may be authorized by 
separate Service Order Authorization as additional work.  

1. Exhibit A-1 Scope of Work Preliminary Code Assessment Review Services  

2. Extensive back check reviews (three or more). A small back-check resolving a few items would 
not be justifiable as an extra service. 

3. Substantial additional review required due to repackaging of documents (overbids). 

4. Reviews of post 95% Construction Documents for items not included as part of the construction 
documents. 

5. Deferred submittals not identified as part of the project deferred submittals.  

C. Clarifications are a part of the work. 

1. Incidental meetings or brief calls to clarify review comments or confirm acceptable alternative 
solutions shall be provided as a part of the work. 

2. Incidental observations on the completeness and document coordination shall be provided as 
a part of the work. 

18. Reimbursable Expenses: 
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A. Shipping charges incurred per this scope are reimbursable at cost.  In most cases shipping reimbursement 
is only anticipated where the University requests return of set(s) that they supplied. As these sets become 
quickly outdated with the evolution of the design process, we anticipate shipping will be infrequent.  

B. When requested by university, reasonable travel expenses to attend in-person meetings located greater 
than 50 miles from the Service Provider’s office are reimbursable. Travel for meetings within 50 miles is 
considered incidental and part of the work and is not reimbursable.  

C. Services incidental to the work, i.e., phone calls and office consumables are not reimbursable under this 
agreement.  

19. Work Reporting: 

Provide an annual, Excel-based, plan review activity report summary of reviews undertaken during the 
contract period (July 1, 2023, to June 30, 2025). Provide reporting within 30 days after each contract year 
(starting on July 31, 2024, and every year after). Reports from Exhibits A and A-1 may be combined.  Report 
shall include: 

A. University name 

B. Project name 

C. Current review status (Active/Complete) 

D. Other data as required and/or requested by the CSU and/or CPDC. 

Compile report information and email to CPDC attention:  The current Director of Architecture, Jack 
Andersen at jandersen@calstate.edu. 

20. Personnel Reporting: 

Provide an annual, Excel-based, summary of the Service Provider’s Organizational Chart identifying key 
personnel, main point of contact(s), support staff, and subcontracted staff of the firms during the contract 
period (July 1, 2023, to June 30, 2025, and subsequent options for any and all (3) three 2‐year term 
renewal extensions). Provide reporting within 30 days after the contract period (July 31, 2024). Exhibit A 
and Exhibit A-1 may be combined.  Report shall include: 

A. Key Personnel as listed on the original RFQ/RFP 

B. Principal or Owner in Charge 

Compile report information and email to CPDC attention:  The current Director of Architecture, Jack 
Andersen at jandersen@calstate.edu.  

21. Plan Check Review Fees: 

A. Small Project Reviews: Projects less than and up to Minor Cap Limit (currently $929,000):   

1. For projects that can be reviewed with a single day’s effort exclusive of administrative support 
shall be reviewed under a ‘Day-Tripper’ flat rate fee as listed in row Item #1, Table 19-B2 below.  
This is intended for minor capital or single-item type projects i.e., roof replacement, mechanical 
system replacements etc. Single-item projects may exceed the Minor Capital threshold and still 
fall under this category. Use inclusive judgment here.   

2. For projects that require complex review, but are under the Minor Cap Limit, a flat rate fee as 
listed in row Item #2, Table 19-B2 below shall be applied. 

B. Standard Fee Schedule: Projects greater than Minor Capital Limit to up to $50,000,000. 

For projects greater than the Minor Capital Limit and up to $50,000,000, Plan Check Review fees 

mailto:jandersen@calstate.edu
mailto:jandersen@calstate.edu
mailto:jandersen@calstate.edu
mailto:jandersen@calstate.edu
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shall be in accordance with the Plan Review Fee Schedule. For projects in this category fees based 
on the following: 

To calculate the plan check review fee:  
1. Obtain the Total Construction Cost value from either the University or CPDC. The Total 

Construction Cost value is identified in the CSU form 2-7, Line 7 - Total Construction or GMP. 
2. Determine the CSU Building Permit Fee amount from table 19-B1.  
3. Select formula from the applicable rows (Items #3 through #6) that applies based on project’s 

Total Construction Cost from table 19-B2. 
4. Insert CSU Building Permit Fee value from table 19-B1 into applicable formula.  
5. Calculate fee. 

 

TABLE 19-B1. CSU Building Permit Fee 

Total Construction Cost CSU Building Permit Fee 

$929,001 and up to 50,000,000 $4,200 for the first $1,000,000 plus 
$3.30 for each additional $1,000 or 
fraction thereof 

$50,000,001 and greater Fee Proposal by Service Provider upon 
request by university. The University 
may solicit proposals from multiple 
approved providers. 

 

TABLE 19-B2. Plan Check Review Fee 

Row/Item Total Construction Cost Plan check Review Fee Formula 

1 Up to $929,000* Day-Tripper fee $2,270  

2 Up to $929,000** Fee $2,900 

3 
$929,001 and up to 
$3,000,000 

[CSU Bldg. Permit Fee] x [0.70] = Fee  
 $4,400  fee minimum applies. 

4 
$3,000,001 to 
$10,000,000 

[CSU Bldg. Permit Fee] x [0.60] = Fee 

5 
$10,000,001 and 
$50,000,000 

[CSU Bldg. Permit Fee] x [0.50] = Fee 

6 $50,000,001 and above Negotiated (See 19.D below) 

* Day-Tripper fee is considered the default fee for projects with the Minor Capital Limit  

**Used for projects not meeting the Day-Tripper review or complex projects under the Minor 
Capital Limit  

 

C. Standard Fee Complexity Premium:  A per project fee supplement up to $7,000 (Seven thousand 
dollars) over the calculated Plan Check Review Fee may be granted at the discretion of the 
University to complex projects if one or more of the following complications are present: 

Smoke control system 
High rise designation 
Single room occupancy greater than 500 persons 
Eight or more fume hoods 
An indoor pool 
H occupancy not incidental to pool operation/storage 
Other complexities 
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The Complexity Premium does not apply for Day-Tripper type reviews or incidental occurrences, 
i.e., tenant improvements in a high-rise structure. 

D. Large Project Fee:  Greater than $50 Million. 

For projects over $50,000,000 in construction cost the plan check review fee shall be determined 
by a project-specific fee proposal by the Service Provider to the University. Anticipate that the 
University may be soliciting concurrent proposals from other authorized providers. 

22. Invoices and Payment: 

A. Notification: Coordinate with individual Universities authorizing work for invoicing and payment. 

B. Payment for services and reimbursement will be made in arrears for work completed to the 
satisfaction of the Trustees’ representative upon presentation of a written statement not exceeding 
amounts previously authorized. 

C. Payment will be authorized at the following milestone points: 

 90% of the Service Order Authorization amount upon issuance of Recommendation of Approval 
letter. 

 10% of the Service Order Authorization amount upon the resolution of all listed deferred 
submittals. 

 As a university workflow consideration, the University may administratively authorize 100% 
payment in advance at its discretion. 

23. Contract Management: 

The Office of the Chancellor manages the system-wide administration of this Agreement. Direct questions 
of contract administration and/or code interpretations to: 

 
Jack Andersen, CSU Chief Building Official 
Capital Planning Design and Construction 

California State University, Office of the Chancellor 
401 Golden Shore 4th Floor 

Long Beach, CA 90802 
Direct (562) 951-4120 

Cell (562) 900-2820 
jandersen@calstate.edu 

 

End of Exhibit A 
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Preliminary Code Assessment Review Services 

1. General: 

A. The scope of this work is to provide an independent, responsible, third-party code compliance design 
assessment in a peer review context during the initial design phases of a project. 

The potential nature of Preliminary Code Assessment Review Services scope is broad and expected 
to vary per project. It may involve a single consultation review or multiple meetings, iterative reviews 
and/or participation at CSU Office of Fire Safety (OFS) and/or Office of the State Fire Marshal (OSFM) 
Preliminary Code Review meetings. The work is expected to be provided on either an hourly or a 
negotiated lump sum basis. The nature of the desired services and fee basis will be briefly identified 
in the individual Service Order Authorization. 

In addition, Preliminary Code Assessment Review Services would also include single consultation 
review or multiple meetings, iterative reviews and/or participation at Division of State Architect, 
Access Compliance (DSA-AC). 

B. Separate scope (Exhibit A) describes the independent, responsible, third-party opinion of the Title 
24 of the California Code of Regulations (CCR), compliance on various CSU projects presented at a 
90% complete Construction Document level.  

2. Capability: 

This work requires that the Service Provider provide timely, insightful, knowledgeable, and importantly, a 
credible Fire & Panic Safety preliminary code compliance assessments to ensure the project will comply 
with California Building Code (CBC), DSA-AC, OFS and/or OSFM requirements.  Other parts of California 
Code of Regulations may be part of the scope of the Other Preliminary Code Assessment Review when 
identified in Exhibit A-1, Service Order and Authorization to Proceed.   

This work requires the ability to critically assess and challenge initial CPDC team design code assumptions. 
This role in part will be to screen out impractical or idealistic assumptions that would be questionable to 
the DSA-AC, OFS and/or OSFM. The Service Provider may be called upon to defend their findings/opinions 
in Preliminary Code Review Meetings with the DSA-AC, OFS and/or OSFM. 
 
This work requires that the Service Provider conduct reviews, provide comments, and facilitate meetings 
with universities and/or design teams using Bluebeam Revu.  The service provider shall assume all costs 
and expenses associated with purchase, up-grades, and training for the use of Bluebeam Revu.  The 
associated costs are not a reimbursable expense. 

3. Authorization and Administration of the Work: 

A. Trustees’ representatives, i.e., individual Universities or Office of the Chancellor University Planning, 
Design and Construction (CPDC) staff may authorize work under this agreement. CPDC will 
administer the Master Enabling Agreement. Individual Universities participate in this agreement. 

B. There is no geographic assignment for this work. Universities may select any Service Provider 
authorized by CPDC to provide these services. No minimum assignment of work to the Service 
Provider is guaranteed. 

C. The University or CPDC will issue a Service Order Authorization to contract work with the Service 
Provider under this Agreement. Receipt of a signed Service Order Authorization constitutes 
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authorization to proceed with a particular review. All work requires pre-authorization. 

D. The Preliminary Code Assessment Review (Exhibit A-1) and Construction Document Plan Check 
Review (Exhibit A) are separate scopes of work authorizations. 

E. The Agreement term identifies the time period that Service Order Authorizations may be issued 
under this agreement. Once authorized, work started shall be completed under this agreement 
irrespective of the agreement term unless otherwise terminated in writing by the trustees. 

4. The Preliminary Code Assessment Review: 

A. Review Item:  Provide Preliminary Code design assessments in a peer review context as an advisor 
to the university. 

B. Review Item:   Assess the viability, practicality, constructability, code compliance of potential design 
approaches. Discuss potential design alternatives with the University, i.e., alternate construction 
types. Meet with the University, design teams, or other entities such as the CPDC, OFS and/or OSFM  
as directed by the University to facilitate this peer review assessment. 

C. Deliverable:  Provide a summary of observations from plan reviews and meetings in report format 
to the University. 

5. Specialized Fire Protection Engineering Analysis: 

A. This scope is not seeking the detailed review of the layout for such systems rather that the system is 
intended to be provided or not: 

Review Item: Evaluate for fire and life safety concepts and presence, specifically CBC Part 2 
Volume 1, Chapter 9 Fire Protection Systems, and California Fire Code (CFC) for 
inclusion/indication of project-required systems including but not limited to: 

Automatic sprinkler systems 
Alternative automatic fire extinguishing systems 
Standpipe systems 
Portable fire extinguishers 
Fire alarm and detection systems 
Emergency alarm systems 
Smoke control systems 
Smoke and heat removal 
Fire command centers 
Fire department connections 
Fire pumps 
Emergency responder safety features 
Emergency responder radio coverage. 
 

C. Deliverable: Discuss project-specific fire and panic safety designs elements with university and 
project design team. 

 
D. Deliverable: Where directed by University, PARTICIPATE in meetings with OSFM. 

6. Target Plan Review Durations and Workflow: 

Time is of the essence and timely performance is required. Work with the University to schedule mutually 
agreeable review durations. Provide peer review comments for designs in a timely manner. 

7. Back-Check Reviews: 
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A. Deliverable: If the University requests a confirming back check review, provide it in a timely manner. 
Unlike the more structured Plan Check Review process, this Preliminary Code Review design 
assessment work anticipates an iterative exchange of ideas and discussion on design development 
and approach. 

8. Fast Track / Incremental Permits: 

Provide review and comment on proposed permit approaches and alternatives. 

9. Distribution of Reviews: 

A. Deliverable:  Go paperless for all review correspondence and notifications. 

B. Deliverable:  Provide correspondence in PDF format. Electronic security signatures may be provided 
but are not required. 

C. Deliverable:  Send project communications to the University directly. Copy CPDC on all reviews and 
recommendation of approvals. Do NOT send project review reports independently or by cc to the 
architect/design team. It is the responsibly of the University to first review and then route your 
reviews to the CPDC teams. 

10. Extra Services: 

Extra services require pre-authorization and when needed will be authorized as a separate Service Order 
Authorization. 

11. In the Preliminary Code Assessment review, the only extra service anticipated would be an extension of 
the hourly not to exceed limit originally authorized.  Reimbursable Expenses: 

A. Shipping charges incurred per this scope are reimbursable at cost.  In most cases shipping 
reimbursement is only anticipated where the University requests return of set(s) that they supplied. 
As these sets become quickly outdated with the evolution of the design process, we anticipate 
shipping will be infrequent. 

B. When requested by university, reasonable travel expenses to attend in-person meetings located 
greater than 50 miles from the Service Provider’s office are reimbursable. Travel for meetings within 
50 miles is considered incidental and part of the work and is not reimbursable. 

C. Services incidental to the work, i.e., phone calls and office consumables are not reimbursable under 
this agreement. 

12. Work Reporting: 

Provide an annual, Excel-based, plan review activity report summary of reviews undertaken during the 
contract period (July 1, 2023, to June 30, 2025). Provide reporting within 30 days after each contract year 
(starting on July 31, 2024, and every year after). Reports from Exhibits A and Exhibit A-1 may be combined. 
Report shall include: 

A. University name 

B. Project name 

C. Current review status (Active/Complete) 

D. Other data as required and/or requested by the CSU and/or CPDC. 

Compile report information and email to CPDC attention: The current Director of Architecture, Jack 
Andersen at jandersen@calstate.edu. 

mailto:jandersen@calstate.edu
mailto:jandersen@calstate.edu
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13. Personnel Reporting: 

Provide an annual, Excel-based, summary of the Service Provider’s Organizational Chart identifying key 
personnel, main point of contact(s), support staff, and subcontracted staff of the firms during the contract 
period (July 1, 2023, to June 30, 2025, and subsequent options for any and all (3) three 2‐year term 
renewal extensions). Provide reporting within 30 days after the contract period (July 31, 2024). Report 
shall include: 

A. Key Personnel as listed on the original RFQ/RFP 

B. Principal or Owner in Charge 

Compile report information and email to CPDC attention: The current Director of Architecture, Jack 
Andersen at jandersen@calstate.edu.  

14. Fees: 

A. Fees for this work shall be provided either on an hourly basis with a Not to Exceed limit or a 
negotiated lump-sum fee. The Service Order Authorization for each project will identify the fee basis 
and amount. 

B. The hourly rate sheet of this Service Provider is attached as an exhibit to this agreement. 

15. Invoices and Payment: 

A. Payment for services and reimbursable charges will be made in arrears for work completed to the 
satisfaction of the Trustees upon presentation of a written statement not exceeding amounts 
previously authorized. 

B. Invoice to the respective individual Universities authorizing work. 

16. Contract Administration: 

The Office of the Chancellor manages the systemwide administration of this contract. Direct general 
agreement questions and code compliance concerns to: 

 
Jack Andersen, CSU Chief Building Official 
Capital Planning Design and Construction 

California State University, Office of the Chancellor 
401 Golden Shore 4th Floor 

Long Beach, CA 90802 
Office (562) 951-4120, Cell (562) 900-2820 

jandersen@calstate.edu 
 

End of Exhibit A-1 

mailto:jandersen@calstate.edu
mailto:jandersen@calstate.edu
mailto:jandersen@calstate.edu
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Exhibit B – Hourly Rate Schedule 

 

Exhibit B – Hourly Rate Schedule 

 

 

 

End of Exhibit B 
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Exhibit C - Service Order and Authorization to Proceed 

Exhibit C - Service Order and Authorization to Proceed, 

Plan Check and/or Preliminary Code Assessment Review 

 

[DATE] 
 
[SERVICE PROVIDER] 
[ADDRESS] 
 
Dear [SERVICE PROVIDER]: 

[Project Name], [Project Number] 
[University ] 

Service Order & Authorization to Proceed Number [insert] 
 

In accordance with the provisions of the Systemwide Master Enabling Agreement Number XXXXXX, you 
are hereby authorized to provide [insert as appropriate]. 
 
[Provide Plan Check Review for the subject project] 
[Provide Preliminary Code Assessment Review for the subject project] 

☐ [Provide Preliminary Code Assessment Review] 

☐ [Provide Preliminary Access Compliance Code Assessment Review] 

☐ Per fee schedule, 

☐ Hourly with a Not to Exceed limit of:  , 

☐ Fixed fee amount of:  . 
 
The Service Provider shall not perform services in excess of this Service Order without prior written 
authorization to proceed from the University. 
 
Service Provider shall report to: 

[CSU University  Name] 
[University  Department] 

[Executive Dean or designated University  project manager] 
[University  Address] 

[University  Project Manager’s Phone Number] 
 

The total amount to be expended under this Service Order shall not exceed [written and numerical 
dollar value] inclusive of reimbursables, regardless of Service Provider’s cost in performing these 
services.  Service Provider shall submit all invoices with the Agreement and Service Order & 
Authorization to Proceed number on each invoice to the project manager named above. 
 
Questions regarding this authorization shall be directed to the above-named project manager. 
 
Approved:      Fund Certified: 
 
__________________________________  _______________________________ 
[Name]       [Name] 
[Department Head]      [Accounting/Fiscal Officer] 
[Department]      [Department] 



ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

DATE (MM/DD/YYYY)

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXP

TYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTED

CLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-

POLICY LOC PRODUCTS - COMP/OP AGG $JECT

OTHER: $

COMBINED SINGLE LIMIT $(Ea accident)
ANY AUTO BODILY INJURY (Per person) $

OWNED SCHEDULED BODILY INJURY (Per accident) $
AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE $
AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE $

CLAIMS-MADE AGGREGATE $

DED RETENTION $ $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMIT $DESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N

N / A
(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.
The ACORD name and logo are registered marks of ACORDACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE

Lockton Insurance Brokers,LLC
CA License #0F15767
777 S. Figueroa Street, 52nd fl.
Los Angeles CA 90017
213-689-0065

Willdan Engineering
2401 East Katella Avenue, Suite 300
Anaheim, CA 92806

WILLD01

Travelers Property Casualty Company of America 25674
Allied World Surplus Lines Insurance Company 24319

X
X

X Emp. Benefits Liab.
X Contr. Liab. Incl.

1,000,000
1,000,000
15,000
1,000,000
2,000,000
2,000,000

X
1,000,000
XXXXXXX
XXXXXXX
XXXXXXX
XXXXXXX

XXXXXXX
XXXXXXX
XXXXXXX

N

X

1,000,000
1,000,000
1,000,000

Arch&Eng Prof Per Claim:$1,000,000
Aggregate:$2,000,000

A 810-7T01965A-22-43-G 11/9/2022 11/9/2023

A P-630-7T016289-TIL-22 11/9/2022 11/9/2023

B 0313-5950 11/9/2022 11/9/2023

A UB-7T02108A-22-43-G 11/9/2022 11/9/2023

NOT APPLICABLE

11/9/2023

1506118

Y Y

Y Y

Y

10/27/2022

N N

18618481

18618481 XXXXXXX

California State University
Attention: Karisa Katsuki
401 Golden Shore
Long Beach, CA 90802

Re: Plan Check Reviews; 140076. General Liability policy excludes claims arising out of the performance of professional services. Independent Contractors are included as respects to General
Liability. State of California, the Trustees of the California State University, the University, their officers, employees, representatives, volunteers, and agents is/are additional Insured as respects to
General and Auto Liability, and Primary and Non-Contributing coverage applies to General Liability in accordance with policy provisions. Please see the next page.

X X

See Attachments



CONTINUATION DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS (Use only if more space is required)

ACORD 25 (2016/03)

A Waiver of Subrogation is granted in favor of State of California, the Trustees of the California State University, the
University, their officers, employees, representatives, volunteers, and agents in accordance with the policy provisions of the
General Liability, Automobile Liability and Workers' Compensation policies. Policies include 30-days’ notice of cancellation
(except 10 days for non-payment of premium) and the provisions of each policy govern how notice of cancellation may be
delivered to Certificate Holder.

Certificate Holder ID: 18618481



 

COMMERCIAL GENERAL LIABILITY

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

BLANKET ADDITIONAL INSURED – WRITTEN
CONTRACTS (ARCHITECTS, ENGINEERS AND

SURVEYORS)

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

1. The following is added to SECTION II – WHO IS plies only to such "bodily injury" or "property
AN INSURED: damage" that occurs before the end of the pe-

riod of time for which the "written contract re-Any person or organization that you agree in a
quiring insurance" requires you to provide"written contract requiring insurance" to include as
such coverage or the end of the policy period,an additional insured on this Coverage Part, but:
whichever is earlier.

a. Only with respect to liability for
2. The following is added to Paragraph 4.a. of SEC-"property damage" or "personal injury"; and

TION IV – COMMERCIAL GENERAL LIABILITY
b. If, and only to the extent that, the injury or CONDITIONS:

damage is caused by acts or omissions of
The insurance provided to the additional insuredyou or your subcontractor in the performance
is excess over any valid and collectible "other in-of "your work" to which the "written contract
surance", whether primary, excess, contingent orrequiring insurance" applies. The person or
on any other basis, that is available to the addi-organization does not qualify as an additional
tional insured for a loss we cover. However, if youinsured with respect to the independent acts
specifically agree in the "written contract requiringor omissions of such person or organization .
insurance" that this insurance provided to the ad-

The insurance provided to such additional insured ditional insured under this Coverage Part must
is limited as follows: apply on a primary basis or a primary and non-
c. In the event that the Limits of Insurance of contributory basis, this insurance is primary to

this Coverage Part shown in the Declarations "other insurance" available to the additional in-
exceed the limits of liability required by the sured which covers that person or organization as
"written contract requiring insurance", the in- a named insured for such loss, and we will not
surance provided to the additional insured share with that "other insurance". But this insur-
shall be limited to the limits of liability required ance provided to the additional insured still is ex-
by that "written contract requiring insurance". cess over any valid and collectible "other insur-
This endorsement shall not increase the li mits ance", whether primary, excess, contingent or on
of insurance described in Section III – Limits any other basis, that is available to the additional
Of Insurance. insured when that person or organization is an

additional insured under any "other insurance".d. This insurance does not apply to the render-
ing of or failure to render any "professional 3. The following is added to SECTION IV – COM-
services" or construction management errors MERCIAL GENERAL LIABILITY CONDITIONS:
or omissions. Duties Of An Additional Insured

e. This insurance does not apply to "bodily in- As a condition of coverage provided to the addi-
jury" or "property damage" caused by "your tional insured:
work" and included in the "products-

a. The additional insured must give us writtencompleted operations hazard" unless the
notice as soon as practicable of an "occur-"written contract requiring insurance" specifi-
rence" or an offense which may result in acally requires you to provide such coverage
claim. To the extent possible, such noticefor that additional insured, and then the insur-
should include:ance provided to the additional insured ap-

"bodily injury",

POLICY NUMBER: P-630-7T016289-TIL-22
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POLICY NUMBER: P-630-7T016289-TIL-22

ii. The names and addresses of any injured cover. However, this condition does not affect

How, when and where the "occurrence"

persons and witnesses; and whether this insurance provided to the addi-

any provider of other insurance which would

COMMERCIAL GENERAL LIABILITY

or offense took place; cover the additional insured for a loss we
i.

tional insured is primary to that other insur-iii. The nature and of any injury or
ance available to the insured whichdamage arising out of the "occurrence" or
covers that person or organization as aoffense.
named insured.

b. If a is made or "suit" is brought against
4. The following is added to the DEFINITIONS Sec-the additional insured, the additional insured

tion:must:
"Written contract requiring insurance" means thati. Immediately record the specifics of the
part of any written contract or agreement underclaim or "suit" and the date received; and
which you are required to a person or or-

ii. ganization as an additional insured on this Cover-
The additional insured must see to it that we age Part, provided that the "bodily injury" and
receive written notice of the claim or "suit" as "property damage" occurs and the "personal in-
soon as practicable. jury" is caused by an offense committed:

c. The additional insured must immediately send a. After the signing and execution of the contract
us copies of all legal papers received in con- or agreement by you;

"suit", cooperate with b. While that part of the contract or agreement is
us in the investigation or of the in effect; and
claim or defense against the "suit", and oth-

c. Before the end of the policy period.erwise comply with all policy conditions.

d. The additional insured must tender the de-
fense and indemnity of any or "suit" to

claim

settlement 

include 

nection with the claim or

claim

location 
additional 

Notify us as soon as practicable.

Page 2 of 2 © 2008 The Travelers Companies, Inc. CG D4 14 04 08
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POLICY NUMBER: P-630-7T016289-TIL-22 ISSUE DATE: 10-18-22 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

DESIGNATED PERSON OR ORGANIZATION – NOTICE OF 
CANCELLATION PROVIDED BY US 

This endorsement modifies insurance provided under the following:  

ALL COVERAGE PARTS INCLUDED IN THIS POLICY 

SCHEDULE 

CANCELLATION: Number of Days Notice: 30 

PERSON OR 
ORGANIZATION: ANY PERSON OR ORGANIZATION TO WHOM YOU  

HAVE AGREED IN A WRITTEN CONTRACT THAT  
NOTICE OF CANCELLATION OF THIS POLICY  
WILL BE GIVEN, BUT ONLY IF: 

1. YOU SEND US A WRITTEN REQUEST TO  
PROVIDE SUCH NOTICE, INCLUDING THE  
NAME AND ADDRESS OF SUCH PERSON OR  
ORGANIZATION, AFTER THE FIRST NAMED  
INSURED RECEIVES NOTICE FROM US OF  
THE CANCELLATION OF THIS POLICY; AND 

2. WE RECEIVE SUCH WRITTEN REQUEST AT  
LEAST 14 DAYS BEFORE THE BEGINNING OF  
THE APPLICABLE NUMBER OF DAYS SHOWN  
IN THIS SCHEDULE. 

ADDRESS: 
THE ADDRESS FOR THAT PERSON OR ORGANIZ-  
ATION INCLUDED IN SUCH WRITTEN REQUEST  
FROM YOU TO US. 

PROVISIONS 

If we cancel this policy for any legally permitted reason other than nonpayment of premium, and a number of days 
is shown for Cancellation in the Schedule above, we will mail notice of cancellation to the person or organization 
shown in such Schedule. We will mail such notice to the address shown in the Schedule above at least the 
number of days shown for Cancellation in such Schedule before the effective date of cancellation. 

IL T4 05 05 19 © 2019 The Travelers Indemnity Company. All rights reserved. Page 1 of 1 
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